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Tel: 020 7723 1216   Fax: 020 7723 8929 
We will assess your suitability for a place in the Small Groups Room, based on the following application, so please answer all questions as fully and with as much detail as possible. We will also consider other factors, such as past conduct (if you have previously been a user of the Small Groups Room), such as making payments on-time, contributions to the room and respect for other users etc. 

We will let you know whether you have been successful within 1 week of the deadline for this application. 



April 2010
	Section 1: About the applicant 



	Name:

Organisation:

Address:

Postcode:

Tel:                                                                                      Fax:

Mobile:

Email:

In which year was your organisation established? 

How many paid members of staff are in your organisation? 

How many members does your Management Committee have? (Please note, you will be required to give the names of your management committee members if successful in your application)
How many users (beneficiaries) does your organisation have?

As a percentage, approximately how many of these users are from Westminster? 

What is your organisations annual turn-over? (Please tick)

0 - £10K    (                       £10 – £20k     (                 £20 - £50K     (                £50K +  (
To be eligible for a place in the Small Groups Room, your organisation must have a governing document (e.g. – a Constitution or Terms of Reference), and you must send it in with this application form. 

Briefly tell us the aims and objectives of your organisation:




	Section 2: Your preferred package



	If successful in your application, which package would you prefer? (Please note, VAW cannot guarantee that successful groups will get their preferred package, demand for the room is high, so will may not be able to meet everybody’s needs) 

LEVEL

INCLUDED

COST

Please tick only 1 box

NORMAL

· 2 sessions p/week

· Use of a pigeon hole at VAW

· A photocopying code

· One filing cabinet drawer

· Use of the room outside core hours

£40
P/MONTH

PIGEON HOLE ONLY
· Use our organisation address as your business address
£60
PER ANNUM



	Section 3: Application



	1. Is your group currently a registered Small Groups Room User?    Yes (

No (
If your group is NOT currently a registered Small Groups Room user, please go to question 2. 

1B. If your group IS currently a registered Small Groups Room User, how long have you used the room for? 

(Please tick)

1 Year (

2 Years (

3 Years (

4 Years (

5 Years  (
What have you used the Small Groups Room for? 




	2. Demand for places in the Small Groups Room, and for pigeon holes, is high. Why do you feel your group should be allocated a place, or a pigeon hole, over other groups? 




	3. Do you have access to premises (office space) else where?  Yes (

No  (
If “Yes” – why do you need the use of the VAW Small Groups Room as well? 

If you are JUST applying for a pigeon hole, please go to question 4



	4. VAW is keen to support groups who are committed to improving the service they deliver to Westminster residents. In the space below, please tell us what you have done in the past to develop your organisation (such as working with the VAW Learning and Sustainability Team to develop strategic plans, complete a health check, attended training or improve the quality of your organisation), and what you plan to do in the future:


Thank you. Please return your completed application form, along with your governing document, to Sanjay Dasani at Voluntary Action Westminster, 
37 Chapel Street London NW1 5DP

E-mail: sdasani@vawcvs.org / 020 7535 0481
PLEASE NOTE THAT INCOMPLETE APPLICATIONS, OR APPLICATIONS SUBMITTED WITHOUT A GOVERNING DOCUMENT, WILL NOT BE CONSIDERED























